	[image: A person with a blue circle over their face

Description automatically generated with low confidence]First and Last Name
Position sought

	Nationality
	eg. British, French, etc

	Date of Birth
	DD/MM/YYYY

	Phone number
	Including international country code

	WhatsApp
	@

	Email
	Make this a professional email address

	Current location
	City/Country

	Visas
	B1/B2 / Schengen, including expiry date

	Discharge Book
	If you hold one

	Languages
	Fluent, Conversational, Basic etc.

	Smoker
	Yes/No

	Visible tattoos
	Yes/No - explain where if any

	COVID vaccination
	Double vaccinated/Double vaccinated with booster/Not vaccinated 




	Profile
This is your selling point – where you describe in brief, your background and a summary of your experience to date. Focus on what “skills and attributes” you can offer to the yacht/your employer.

	Education and qualifications
Bullet point your qualifications, with the most important/position relevant first. Include expiration dates when they apply.
STCW  2010 (expiry date)
ENG1 medical (expiry date)
Proficiency in Security Awareness
Proficiency In Designated Security Duties
RYA Powerboat Level 2 
RYA PWC 
Crowd & Crisis Management
RYA VHF Radio
RYA Diesel Engine Maintenance 
CIEH Food Safety Level 2

	Maritime / Professional yachting experience
2nd Engineer  |  M/Y Yacht, 85m  |  March 2019 – Current
Provide a brief description of your duties and responsibilities aboard in this position. Location and cruising grounds covered whilst aboard this yacht. Reasons for leaving. Private or Charter (or both).

	Land based experience
Diesel Mechanic  |  BHP Refinery  |  Jan 2016 - Jan 2019
Begin with your most recent position and note all others in ascending manner. Provide a brief description of your duties in this role.  Raise mention to skills and attributes that are also transferrable to the yachting industry.  




	Hobbies and interests
This is to help to let the reader find out a little more about you and your true interests -  what you like to do in your spare time.  Working on a yacht means living and working in small areas together, as a team, so finding people with common interests is also ideal.  Some yachts like to look for people with additional skills to be able to bring to the board – IE, videographers (to film the charter guests creating memorable souvenirs for the guests to take with them on departure), Hairdressers (to use their skills for the Crew and Guests), diving enthusiasts etc.

	References
References are required to verify your employment and professional background, character and work ethic.
You will need to ensure that you have the most recent and relevant Referee contact details at hand (minimum of three)
Always ensure you have contacted your referees to ask them permission to include their details on your CV
Make sure that you keep the referee details up to date – if you have heard that someone has changed positions and is maybe no longer working on the yacht you worked on together, ask them for their up-dated contact details (ie-if you have their former yacht email as a contact detail).

Example of formatting:
First Name / Last Name: Joe Bloggs
Position & Yacht or Company: Captain, M/Y YachtName
Tel: +44 0123 456 789
Email: Joe.Bloggs@gmail.com
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